YELENA KUZMINA
289 – A, UET Housing Society, Lahore –54770
Cell: - +92-332 0495464
Email:  kuzminay@yahoo.com

RESUME IN BRIEF


-	Efficient  and  accurate  interpreter  with  years  of  experience,  with  minimum  language barrier issues.
-     Able to drive optimal performance out of available resources.
-     Work enthusiastically in team to achieve goal of the organization

ACADEMICS


-     DIPLOMA IN HOTEL MANAGEMNT (DUBAI)                                      2003  -  2004
FROM – RUSSIAN ACADEMY OF SCIENSES, DUBAI.


-     DIPLOM IN ADVANCE ACCOUNTING (TASHKENT)                          1998  -  2001
FROM – PROFESSIONAL COLLEGE OF AVIATION - TASHKENT.


-     HIGH SCHOOL (TASHKENT )                                                               1989  - 1997
FROM – HIGH MATHAMETIC LYCEUM, TASHKENT.


	CERTIFICATIONS
	

	
-     OFFICE MANAGEMENT DIPLOMA
FROM – UNIVERSITY OF ECNOMICS, TASHKENT.
	
2002

	
-     MS-OFFICE PROFESSIONAL DIPLOMA
FROM – UNIVERSITY OF ECONOMICS, TASHKEN
	
2000
T.

	
-     DCA (Diploma in Computer Applications)
FROM – UNIVERSITY OF ECONOMICS, TASHKEN


WORKING EXPERIENCE
	
1997
T.

	


	

ODER TAKER, ROOM SERVICE,
SHERATON, DUBAI.
	

2002 – 2005

	

	
Asst Food & Beverage  MANAGER
RADISSON SAS, TASHKENT.
	
2005 – 2007

	

	
RUSSIAN LANGUAGE INSTRUCTER
LAHORE LANGUAGE CENTER, LAHORE.
	
2008 – 2011

	

	
INTERPRETATER / TRANSLATOR
LAHORE LANGUAGE CENTER, LAHORE.
	
2012 – 2019

	

	
RUSSIAN  TRANSLATOR / INTERPRETER
ABACUS MULTIMEDIA, ISLAMABAD.
	
2020 – Till today











CORE COMPETENCIES BASIC ACCOUNTING
BOOKKEEPING OFFICE MANAGMENT
RUSSIAN LANGUAGE CLASSES RUSSIAN INTERPRETATER
RUSSIAN TRANSLATION



NOTABLE ACHIEVEMENTS

- Successfully completed USAID Conference, held in Islamabad April 2014.

- Successfully Done lot of interpreter jobs with lot of organizations.

- Successfully Delivered 6 batches of Russian Language Classes.
