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Sex Male | Date of birth 23/March/1993 | Nationality Afghan


Subject: Interpretation / Translation

To the HR of: Future Group
Dear, Sir/Madam I am told, you may have an available position open for Interpreter / Translator in your organization under your kind supervision. Therefore, I wish to apply for the job. This position is in my interests to keep sharp my English abilities, experience and I have relevant experience in this field too. As well as, I want to serve humanity. I assure you that I will fully obey the rules and regulations given by your authority, with no complaints. Along with this commitment, I submit my resume attached to this application letter and I look forward hearing a positive response.
My all documents will be available in my first interview. Many thanks for your time and consideration.

Sincerely,
Izharulhaq Safi

	WORK EXPERIENCE
	[image: ]




	2018- 2019	Working as an Interpreter and a Translator with American advisers to Afghan Special Force.

	2017- Present	 English Lecturer at Muslim Institute of Higher studies Kabul Afghanistan. Part time job. 2013- 2016	Worked at MTN as Customer Relation Representative Kabul Afghanistan.
2010- 2013	 English Lecturer at Behzad Institute of Higher studies Kabul Afghanistan. 2009- 2010	Academic Manager at Isteqlal English Academy Peshawar, Pakistan.
2008-2010	 English Language Instructor at Isteqlal English Academy Peshawar, Pakistan. 2010- 2011	Compiled (New Inter Com) grammar



	EDUCATION AND TRAINING
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	         2019-2023
	Studied  Economics at Delhi  University (2 Y online/ 2 Y offline)

	          2001-2013
	Graduated 12th grade, Ghazi High School, Kabul Afghanistan.

	           2010-2012
	Studied DIT in Behzad IT Institute, Kabul Afghanistan.

	           2008-2010
	Advanced level of English Language in Kabul Centre Peshawar Pakistan.

	15.01.2010-15.02.2010
	Special Pronunciation in Kabul Centre Peshawar Pakistan.

	15.02.2010- 15.05.2010
	Special Grammar class in Kabul Centre Peshawar Pakistan.

	15.02.2010-15.05.2010
	Special Conversation class in Isteqlal Academy Peshawar.

	15.05.2010- 15.07.2010
	Practical Teaching Method (PTM) in Isteqlal Academy Peshawar.
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	Mother tongue
	Pashto/Dari
	
	
	
	

	Other language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Dari
	C2
	C2
	C2
	C2
	C2
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English	C2	C2	C2	C2	C1



	Communication skills
	
· To organize all arrangements for the trainings.
· Arranging training sessions for new employees.
· Cooperating with trainers.
· Arranging invitations for all the participants.
· Arranging Curriculum materials for the sessions.
· Making Timetables for the semesters.
· Other duties relating to organizing trainings.





	Organisational / managerial skills
	Worked as a team leader at MTN Communicative Company. Responsibilities as team leader:
1. Training new programs for the stuff.
2. Auditing of the stuff monthly.
3. Holding meeting and preparing matters for capacity building.

Director of Academic Centre Responsibilities as a director:
1. Directing of the team.
2. Holding meetings and seminars
3. Compiling of the educative materials
4. Auditing of teaching plan.




Digital skills

SELF-ASSESSMENT


Information processing
Communication
Content creation
Safety
Problem solving
Excellent
Excellent
Very good
Very good
Excellent







Computer Courses

A sound knowledge of Ms Office Packages including Ms Windows, Ms Word, Ms Excel, Installation, Hardware, Networking & Internet.
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1. Peter Grain
Position: Adviser at Parks Global Solution Contact: 0093794997085


2. Yooldash Rostayee
Position: Interpreter at Mission Essential Possible Contact: 0093745145145
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